
Notifying the school of an absence/appointment 
 

- Notifying an absence on the day should be done using the Arbor Parent App (on Play Store for android/App Store for iPhone) or online 
Arbor Parent Portal. 
 

- Notifying a future absence (eg orthodontist appointment) should be emailed to:     
Years 7-11: absent@st-peters.surrey.sch.uk 

Sixth Form: 6thform@st-peters.surrey.sch.uk 
 

Reporting an absence using the Arbor Parent Portal (instructions for the Arbor App are on the last page of this document) 
 
Click on Quick Actions and select Attendance. 
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To log an absence for the same day only, click on Log Absence  
 

 
 
Enter the details in Log Absence 
  
 
  



Logging an absence using the Arbor Parent App 
 
 
 
 
 
 

Log in to the Arbor app. 

In Quick Actions select 
Attendance then select 
Log Absence(scroll to 
the right of the screen).  
 
Once you have entered 
the reason for absence, 
click on Log Absence. 


