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I can talk about my 

skills and qualities to 

others in my class and 

recognise the skills and 

qualities needed for the 

world of work.

I can discuss 

my option 

subjects with 

Mrs Calvert 

and learn how 

to make good 

decisions.

I know how 

to search 

and apply 

for a 

Saturday 

job. 

I have learned 

more about the 

world of work 

with a week’s 

work 

experience.

I have taken 

part in a face 

to face 

networking 

event to 

practice my 

skills.

I know what careers 

services are offered at 

my chosen university 

and details of their 

employability award. 
I have 

the 

option of 

attending an 

apprenticeship 

workshop with 

an external 

organisation.

I know where to 

find information 

about careers  

and who to talk 

to about my 

ideas.

I can explore 

STEM careers 

from a visiting 

employer.

I understand the 

importance of Maths 

and English 

qualifications

when applying 

for jobs. 

.

I understand the 

recruitment 

process including 

interviews and 

assessment 

centres. 

I have a  

LinkedIn profile 

and know how 

it can help me 

to build my 

network.

I have the option 

to attend an 

apprenticeship 

workshop with 

an external 

organisation.

I have had a 

Sixth Form 

taster day and

the option to 

visit local FE 

colleges.

I have met former 

students and 

found 

out about their 

career journeys 

since leaving 

school.

I haven taken part in a 

speed networking 

session with local 

business people and 

learned from them about 

the world of work.

8

I know about the 

benefits of going 

to university.

Self-awareness

Curiosity

Labour Market Information

Career awareness

Skills and Qualities

START

I can say what 

skills and 

qualities are 

needed to be 

an 

entrepreneur.

All skills below plus:

Career exploration

Enterprise

Communication

Apprenticeships

Routes

All the skills below plus:

Decision making

Research

Equality

Money Skills

CV Building

All the skills below plus:

Getting involved

Post 16 and 18 routes

Listening

Workplace Experience

All the skills below plus:

Time management

Career planning

Positive attitude

Self-reflection

All the skills below plus:

Presentation skills

Reflective writing

Volunteering

Work experience

All the skills below plus:

Networking

Personal branding

Application Writing

I have had the 

option to meet 

apprenticeship 

providers at the 

National 

Apprenticeship      

Show. 

Library Induction

Careers Tutor Time 

sessions

I can explain what the 

terms ‘career’ and 

‘employability skills’ 

mean to me and I 

know  who is in my 

support network. 

I know what the 

term 

‘stereotyping’ 

means and 

how I can  

challenge it.

I can keep a 

log of my 

skills and 

track my    

progress 

IT lesson 

introducing START

Employer-led sessions

I have learned 

about transferrable 

skills and their 

importance in the 

workplace.

I know what  

apprenticeships 

are and how 

they differ from 

going to 

university and I 

have heard 

from an 

apprentice 

I understand what 

being self-

employed means 

and can talk 

about the pros 

and cons. 

I know what a T 

Level is and how 

they differ from A 

Levels 

I can analyse

job vacancies 

using job 

websites.

Careers Tutor Time 

sessions

Employer-led session

Surrey University assembly

I have started 

to build my CV. 

.

. 

I 

understand  

the importance 

of equality at work 

and the term 

‘protected 

characteristics’.

I have met 

people from 

local colleges 

and found out 

about what 

they can offer 

me after my 

GCSEs. 

Careers Tutor Time 

sessions

I can explore KS4 

option subjects and 

understand the 

qualifications and 

jobs you could get by 

studying particular 

subjects.

Small group 

guidance

Drop down activity

I have visited two 

work places to 

learn more about 

the world of work

I am continuing 

to building my 

CV with the 

guidance of my 

tutor. 

I know what it  

means to rent a 

property.

I have found out 

how to search for 

apprenticeships 

from a training 

provider. 

Careers Tutor Time 

sessions

Assembly with local

Estate Agent
Careers Week 

I have had a one 

to one careers 

guidance 

session with 

Mrs Calvert to 

discuss my next 

steps.

I have 

experienced 

a ‘real’ 

interview with 

an external 

interviewer.

Careers Tutor Time 

sessions

One to one guidance Drop down 

day

NCS Assembly

Mock interview 

day

I know 

what 

reflective 

practice is 

and can 

apply it to 

my work.

I have 

completed a 

skills 

assessment 

and identified 

areas for 

improvement.

I have developed 

confidence and 

presentation skills 

by taking part in a 

team presentation 

challenge.

I have taken 

part in 

volunteering 

activities to 

enhance my 

employability.

I have planned 

for my next 

steps and 

applied to 

university, 

apprenticeship 

or employment. 

Student ‘Advanced’ 

Employability Award

Apprenticeship Show

Student ‘Foundation’ 

Employability AwardOne to one 

guidance

1 hour workshop 

with ALPS 

I know what a 

payslip looks like 

and understand 

the different 

deductions such as 

income tax.

I can recognise my 

strengths and see 

the links between 

personality, 

working styles and 

job types.

I understand 

that working as 

part of a team 

allows     

everyone to use 

their strengths 

Citizenship lessons

I know what 

LMI 

is and why I 

need to be 

aware of it.

I know what 

routes are 

available to me 

after GCSEs

FE/Apprenticeship Fair

Apprenticeship Show


